
Canteen Assistant – Bilgola Plateau Public School 
Permanent Part-time - 2 days (approx. 10 hrs) per week  
 
Bilgola Plateau Public School, nestled on the beautiful Northern Beaches of Sydney, is in 
search of a passionate Canteen Assistant to join our vibrant little team. Operated by our 
enthusiastic P&C, we focus on providing healthy, affordable food options to school staff and 
approximately 350 students. The canteen is supported by a community network of 
dedicated volunteers and strives to maintain a waste-free canteen environment. 
 
Position Information 
 
The Canteen Assistant reports to the Canteen Manager and is responsible for supporting the 
Canteen Manager in their endeavours to profitably manage and operate the school canteen 
in accordance with the policies and procedures of Bilgola Plateau Public School P&C 
Association.  The Canteen Assistant will support the development of strong relationships 
within the school community, specifically with the students, families and volunteers, 
teachers, and other school personnel. 
 
The Bilgola Plateau Public School canteen is dedicated to fostering healthy eaƟng habits 
among our school community by providing nutriƟous, hygienically prepared, and affordable 
food opƟons that align with the Department of EducaƟon's 'NutriƟon in Schools Policy.'  
 
Key Responsibilities 
 
The Canteen Assistant responsibiliƟes include, but are not limited to: 
 

 Responsible for opening and closing the canteen, food preparaƟon and cooking for 
service to provide crunch & sip, over-the counter sales, recess and lunch without the 
supervision of the Canteen Manager. 

 Providing guidance for volunteers including training to ensure adherence with 
compliance and regulaƟons. 

 OperaƟng the canteen in accordance with food safety procedures and hygiene 
pracƟces, staying abreast of and ensuring compliance with NSW LegislaƟon and 
RegulaƟons, and compliance with Department of EducaƟon requirements and 
direcƟves. 

 Ensuring overall cleanliness of the canteen is maintained to a high standard as well as 
maintenance of equipment. 

 ReporƟng any issues promptly to the Canteen Manager. 
 Ensuring the operaƟon of the canteen aligns with the values of the P&C, the school, 

and the school community. 
 
EssenƟal Criteria 
 
The successful candidate must: 

 Have previous experience working in a similar environment. 
 Hold a current paid Working With Children Check (WWCC). 
 Have excellent communicaƟon and interpersonal skills. 



 Have a deep understanding of OHS standards and legislaƟon. 
 
CondiƟons  
 

 IniƟally two days per week with the potenƟal to increase the number of days worked. 
 Hours of work would be from approximately 9.00am to 2.00pm, with extra hours 

where necessary and approved by the P&C President or Treasurer, during Term Ɵme. 
 The canteen is closed during observed NSW Public Holidays and NSW Government 

Public School Holidays. 
 Rate of pay will be aligned with the Fast Food Industry Award. 
 Annual leave in accordance with the Fast Food Industry Award. 
 Personal leave (including both sick leave and carer's leave) in accordance with the 

Fast Food Industry Award. 
 A light lunch will be provided on days when shiŌs are worked in the canteen. 
 3-month probaƟonary period. 

 
Application Process 
 

 Application to be submitted to the P&C President with a current resume 
(president@bilgolapandc.com.au). 

 Short-listed applicants will be interviewed by a panel. 
 Reference and background checks will be completed. 

 
Closing Date for Applications: Wednesday 15th May 2024 
 
 


